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Accessing Effort Reports As a Principal 
Investigator, when 
you initially login to 
ERS you will be 
taken to a screen 
with a report list 
titled “My Projects.”  
This report lists all 
individuals who have 
been paid from or 
have cost sharing 
commitments on one 
or more projects 
over which you have 
project oversight. 
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Accessing Effort Reports (cont’d) 

Modules are easy to use: 

•  Users control the pace of the modules by simply clicking on the   
Next Button 

 

•  Modules contain audio to enhance the presentation, but can be 
used without audio as well.  If you do not have audio available, or 
prefer not to use it, you may proceed through the modules by simply 
reading the text provided. 
 

From this screen, 
you have the ability 
to view, edit and 
certify Effort Reports 
for:   
 
• Yourself 
 

• those individuals      
   who work on      
   projects over  
   which you have  
   oversight 

Accessing Effort Reports (cont’d) 



Accessing Effort Reports (cont’d) 
 

You will access individual Effort Reports by : 
 

• Selecting the Effort Report for individual whose report you wish 
   to view from a Report List.  
 

• Clicking on the view icon to view the Effort Report or 
 

• Clicking on the edit icon if you intend to edit and/or certify the 
   Effort Report 
 

 



Once you have access to the Effort Report you may review it, make 
adjustments and/or certify the report. 
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This concludes the Accessing Effort Reports for Principal 

Investigators. In this module you learned that ERS provides Principal 

Investigators with easy access to Effort Reports for individuals 

working on their sponsored projects. 

 

 

Conclusion 
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